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This course deals with economics principles, economic concepts, markets demand and
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supply and equilibrium, the elasticity of demand and supply, the behavior of
microeconomic units such as consumer behavior and utility, production and costs, and
types of markets perfect competition, monopoly, total monopoly and oligopoly, and
.distribution theory
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This course deals with the basic principles of macroeconomics, and clarifies the
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concept of national production, national income and its methods of measurement,
economic fluctuations and economic policies used to control these fluctuations.
.Students are also introduced to the principles of foreign trade
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This course is considered as the basis for accounting specialization and courses. It
deals with the nature and development of accounting, the importance and objectives of
accounting and its relationship with other sciences, the basics assumptions and

principles of accounting. This course introduces the recording and posting process in
general journal and ledger, and preparing financial statements and reports at the end of
the year to serve its internal and external users by making economic decisions.
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This course deals with inventory adjustments that related to final accounts at the end of
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financial year based on the accrual accounting basis. It also includes how to assess the
assets, liabilities and measure the income of economic units. This course introducing
different methods of fixed assets evaluation and its depreciation, then move on to
measure and evaluate inventory using multi-methods, as well-as-discuss how to treat
different accounting errors, which may be detected during or after the preparation of
final accounts.
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This course deals with accounting for partnership companies in terms of identifying the
nature of these companies, accounting treatments for partners transactions, goodwill,
life insurance and problems related to the amendment and expiry of the company's
contract. It also covers the accounting treatment for the establishment of public
shareholding companies, the formation of capital, bonds and dividend policy.
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This course provides in-depth a review of financial statement preparation with an
emphasis on disclosure. Topics include long-term liabilities, tangible and intangible
assets, change in accounting principles and policies, analysis and treatment of errors
for previous years, accounting for finance leases, retirement benefits and costs and
processing research expenses and developments.
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This course covers financial accounting concepts, assumptions and principles from
Islamic perspectives, how to measure and disclose accounting, calculate income,
expenditure and profit in Islam, accounting for Zakat, inheritance and inheritance,

accounting treatment of Islamic bank operations. In addition to deal with Islamic finance
tools, including Murabaha, Mutharika, Speculation, leasing, peace, Istrians and their
accounting treatment.
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This course related to the basics of accounting treatment of government departments,
the theory of funds allocated, identify the general budget of the State in terms of
classification and stages of preparation and methods of estimating expenses and

revenues, internal control process on government revenues, expenses and debts owed

to the government, in addition this course includes National Income Accounts and other
transactions with the outside world.
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This course deals with banks, in term of, types and nature of their work, in addition,
studying the financial activities provided by the banking departments and the
accounting treatments that take place within each section, and how to prepare the final
accounts and the financial position of the bank. The course also examines the historical
development of insurance companies, the basic principles of insurance theory, types of
insurance, accounting treatments for insurance activities and reinsurance systems, the
final accounts and the balance sheet of insurance companies and their comparison with
other businesses budget.

A Al A ) ALYl delae daph s Leel il 5 @l il dale Gl 138 J by
Aaliall cililaal) slae) A8 5 cand IS Jalo &35 ) dplaall cilallaal) 5 @ gl oLl Lganis
(oslaall ¢palall Syl Sl gl Al o e el 1 Jaidy LS clill W) Sl
el Bale) Akl 5 aalill Aais¥ Applaall cladleall 5 il ¢ il 5 cpualall 2y a4l
bl Jlee 31 4 a0 go L jlia s Cppalil) S 31 dpa ganll 4 jaall 5 palial) ilibusall 5
A

Auditing (1) sy Al ) jial) aud

(1) b 42l jag @B 1A al) A2l ) 8al) and | ACFA2352 :iluall b

ACFA2341 :Giw qulkia

This course presents a brief history of audit profession development and the role of the
auditor. The course deals with auditing concepts and types in term of its various
aspects and the role of auditor in detecting fraud and error, in addition to study
international and American auditing standards, planning the auditing process, reports
and assessing the risks.
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This course aims at introducing students to the professional complexes of international,
regional and local accounting. This course also deals with accounting treatment of
conversion rates, inflation accounting, accounting treatments for import and export

operations, foreign currency accounting, international company reports, international
tax accounting, and translation of statements in international financial companies.
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This course introducing the cost accounting concept, functions, objectives, types of
reports provided by the cost accounting system, methods of classifying costs, basics of
charging industrial indirect costs to the produced units, and how to use the cost
information as a control tool to help the organization to achieve its objectives.
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This course teaching the concept of tax accounting, its importance, objectives, types,
difference between income and tax, exemptions and discounts, methods of tax
assessment, double taxation, the difference between the concept of avoidance and tax
evasion, in addition, discussing the free professions taxes, value added and customs
according to Palestinian tax law.
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This course deals with management accounting concept, origins, evolution, role in
supporting administrative decisions, the study of the relationship between cost, profit
and activity, and the break-even point. Also, this course deals with the concept of
budgets and types, costs of activities system, and methods of pricing for products and
services based on a cost basis, and strategies
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This course studying accounting concepts in English, preparing daily entries, ledger,
trial balance, financial statements, and how to use them to expand the student's
scientific perceptions.
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This course deals with how to use the computer for various accounting operations, and
give students practical experience to cover accounting applications through the use of
ready-made computer programs, and electronic tables, such as Excel, Al-Aseel, Al-
Mumtaz and Al-Amin, which enable students to understand the computerized
accounting applications.
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This course deals with special accounting aspects related to project activities and
companies with sections and branches, in addition to study sales on consignment,
leasing sale, and installment sale. This course also deals with accounting systems for
non-commercial professions and non-profit institutions such as associations, clubs and
universities.
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This course provides a continuation of the intensive conceptual and applied introduction
to auditing in society begun in Auditing | Conceptual Foundations. of Auditing. It focuses
on a conceptual framework that is applied by audit professionals to assess, evaluate,
and manage audit risks and evidence.
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This course builds on the knowledge developed during Cost Accounting 1 with a study
of budgeting, standard cost systems, performance evaluation and control techniques
and relevant costing for short and long run decision making. Additionally, common and
subsidiary product costs system, standard costs and targeted costs.
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This course describes the behavioral aspects of accounting including the following
topics the evolution of behavioral school in accounting, accounting control systems in
business enterprise, participation effect in preparation of budgets, the role of accounting
information in planning, measuring business performance, decision-making, and study

management theories and their impact on the design of different management

accounting systems.
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This course provides with how to use the most important international computerized
accounting programs such as the quick box program and the patch tree program, and
any other innovated programs to give students the ability to deal with these programs

and use them effectively and in a professional manner.
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The Accounting Information Systems course provides the deep background needed to
gain proficiency in this area. In addition, there is significant treatment of the many
controls integrated into accounting systems. Finally, the course describes the key

events in the process of developing and installing a new system. In short, this course is

the essential source for the accountant who wants to understand the core functions of
an accounting information system.
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This course deals with feasibility, and study how to use the scientific data collection way
to evaluate a project and determine the validity of the project using various aspects
which are technical, marketing, financial and social aspects, and to identify-the
importance of feasibility study for project, methods for feasibility study preparation, cost
and benefit - Analysis of cash flows and studying the experiences of profit organizations
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in evaluating and financing projects.
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This course covers the importance, preparation of the International Accounting
Standards, the stages for adopting International Standard, presentation, interpretation
and discussion of the most important standards, including the International Financial

Reporting Standards (IFRS) to serve the beneficiaries during their practical life.
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This course deals with accounting evolution and development, define the accounting
theories, principles and definitions that form the theoretical framework of accounting. In
addition, this course introduces the goals of financial statements and how to prepare
them, the concepts, theories and determinations of income, looking into the nature of
accounting problems which associated with financial statement disclosure, and finally
the future of accounting work.
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This course deals with the processes of analyzing financial statements and extracting
their significance through analyzing the financial indicators that consider the basis of
organizations financial decisions. The course includes the following vocabulary the
concept of financial analysis, horizontal analysis, whether for the statement of financial
position, income statement, cash flow statement or owners’ equity statement. Vertical
analysis, which includes analyzing all financial statements using the financial ratios
such as liquidity, profitability, turnover rate or the average collection period... etc. which
uses in performance assessment and decision making.
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This course deals with the basic accounting skills that are required of an-accountant for
his career. Such as journalizing the transactions, posting it to the ledger, preparing trial
balance and financial statements and train the student about analyzing financial
statements. The training includes manual accounting systems-and computerized
accounting systems and maybe in private sector institutions, public sector institutions,
or in a bank.
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This course will introduce students to a development context and challenge. Students
will work independently under the instruction and supervision of an academic staff
member to research and analyze this context, leading to the proposal of a development
assistance program. The semester involves the student working independently on their
Project, with regular contact between students and their supervisor. The Final Project
allows students to combine and consolidate their learning from the overall Program and
to address a cutting-edge real-world development challenge. This results in self-
directed, deep learning and the development of advanced research and problem-
solving skills.
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This course covers advanced financial reporting issues and accounting methods for
company accounting. It introduces different types of inter-entity relationships and
related accounting issues and accounting treatments. Students will learn how to

prepare, read, analyze and evaluate the consolidated financial statements based on the

guidelines provided under the relevant Accounting Standards. Students are required to
undertake a research project where students will develop skills to research a wide
variety of information sources including the relevant Act and Australian Accounting
Standards and to integrate the research output with their theoretical and technical
knowledge to understand and analyze issues. in relation to business combinations.

Axtiall Aprlaall (3 k)5 el dglee (go s yall Congdl 5 Alall i) gl ad (Blusall 128 sl
Lulaall Wasy 5 zedll 358 L ladlae) (5 ka5 3as sall ALl 30 i) Calaal g S ) gres dylanl
Aall) A8 Al e deliadl Jaliis e lileal Lpalaall Aallaall (Ja¥) dlsh JlagY) asie ce

A e Jgead Al 5 Aadall 4S5l G Jolal) Alead Lpslaall Sileall cdail )

) 230 sl s el ya) Ao AL A 8 2 55 DAL ALEN J a5 D]

Al S Al il 85 liae agd 2 5a g (Ui

Contemporary Accounting Topic ;&) 4l | 8l aul

B alae Ll Cile gua ga tdy ) Al ) Al anl ’ ACFA4362 :ikuall 2

ACFA2341 : i qullaia

This course discussing the treatment of contemporary accounting problems by studying
selected accounting topics of controversial nature, especially in the field of financial
accounting, cost accounting and management accounting.

Lalae e guim ge Al 50 MA (e lld 5 5 puaalaall Lpsuslaall JSLEQ dallaa lusal) 138 J sty
A Ll s ol Aanlae s ALl Gulaall Jlae 6 Guali s los a3 5 ik
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BAFA1320 :(lall 3,

|

Business Essentials :&jlady) 4y il aul Jlas Y1 8130 fgaba 1da al) ARl ) Ral) aul
This course deals i/vith business administration, its importance, and hi;iorical S shall A jaal) - SIS A paall) A )l b sk clgisaal (Jlae W1 5 5l0) Glusall 128 J sl
development (classic school - behavioral school - modern schools) additionally, 5o Al il e C_U)m' sl A e a1 Byl (1al ool -
discussing decision making process and the basic management functions which are 5 al) Jae 15,13 5 by bt (i 5 llyy il M) ek sl ¢l caglaidl B
planning, organizing, directing, and controlling the various activities and branches of (SAY 5 1) (Ll tbw‘ (el )
business management (Production management, marketing, financial management, C S ’
human resource management).

BAFA2321 :(lwall a3,

|

Alall 3 1aY) (alaa 1dy ad) ARl J8al) )
ACFA1333 :w wlkia

Principles of Financial Management & jalaiy) 4l jal aud

This course introduces students to the concepts and theories of corporate finance that
underlie the technigues which are offered as aids for the understanding, evaluation and i) eillal) ) alssidy L) Gl 5 s il ALl 5 Y1 o sghe Blasall 138 (st
ot o) sa¥) alatind 5 Hleiu¥) as sl (Ja¥) Jishay yuad Jysalll jabias Gl L)

resolution of financial managers’ problems. This course aims to cover the basic building "
blocks of fingnC|ai management that are. of primary go.ncern to gorporate mana.gers., and 51 A5 5 L1 ) ) L) (Ssg)) ¢ iV 5 & L) i) 581
all the considerations needed to make financial decisions both inside and outside firms. - -

|

gl G gilal) rd ) dadlly ) al) BAFA2323 :(swall o
Ak dy ladll Jlead) 45 )k e gua ga (g0 dile Jaidy ey (g lall G i) el 138 ki
ililanall 5 L shai s W laal 3ok s bl 15V e ladl 3 siall edy jlaill S, ¢ il
Ledde 3250 6l Ay gilsl)

Commercial Law &) Al el aul

This course is designed to afford the student a background of basic legal principles,

concepts and the nature of the judicial process. The first part of the course is devoted to

the legal environment of business, including common law, statutory and administrative

law, federal and state court structure, theories of law, court procedure, conflicts of law

and forms of dispute resolution. This is followed by a detailed study of contracts

including basic elements, interpretation, remedies for breach, assignment and
discharge. The course concludes with agency and employment.

Loabaad) glall (gabua 1 al) AUl ) 8l ol | BAFA2324 :gwwa 4

Principles of Political Science :4 ) aallly ) jial) aul

This coiirse covers. tiig basic cori(.:epts eind goals.of political. science and identifies the aal e oy Bl o lel) Cabanly Aol alay Al Gl ) asplial (Glasall 8 (s
most important divisions of politicai _smence. This (_:ourse Iiriks between theory and_ Al Al 1580 5 i) a0 (a1 ) An) gl o shally sl 21 gl
structure, and the periormarice of pglitical sys.tems either gpment or contempo.rary, with palaadl Al Al all Bl (e Ay o Laelae) ga 5 pusbaall ol gl o1 s

a general overview of international relations and political systems evolution.

20 (x 9 dsaall



Organizational Behavior :4& sy 4ally i) aul

(eoiil) & glead) 1A o) Aallly ) JRall andd |  BAFA2325 :(lwall ab,

BAFA1320 :(ilw qullaia

This course deals with the human aspect of the business process which focusing on the
behavioral dimensions of organization management. Among the most important things
the course introduces the perceptions process, motives, leadership, morale, attitudes

and group dynamics in institution's internal environment.

3l AS L) sl e 3l pe Byl Agleadl 3 Sl Calad) Gl 13 iy
A sinall 7 g5l Bl cad sall (oY) Cllee Al ja ) jiall Al i Le aaf ey 3Ll
Ao sall L1300 2l 8 delaadl ClSialinn 5 cilalady)

Business Ethics 4 jdady) 43Ul  jial) aul

Jues ) GLBMAT 1A ol dallly el and | BAFA2328 :Gilwal 4,

BAFA1320 :(ilw ullaia

This course aims to provide students with solid skills to know and deal with the
fundamentals of ethics. They are enabled to analyze business, social and
environmental issues that are relevant to the development of Corporate Social
Responsibility and sustainable business practices. The course provides a
comprehensive introduction to ethical considerations in business. Students are enabled
to develop a deeper understanding of how to act responsibly towards all business
stakeholders while, at the same time, not neglecting the firm ‘s profitability.

L dulee CY A (e Ledsa Aaliaall latll Chlga g9 Jaadl culdMAT il ga Blosall 138 sy
(e 0 La g Janl) LBSIAY 4 5ild 5 LobaiEl il g (ga g saimgall Ausl ol JalSie ol g
L g Jaladl e okl g cplalall Clia gind L Loy dalid e <Y 5lud
e ldia ¥ 4l s sl Lgtas (Jlac ) GLENAT Jlae (8 daldl maliall (o 2l a0 WS
AR dpalail) AEEN S gall (s laY) aladl) ¢ ENAY) & L) 45 s ((CSR) ledaiall

Public Management :&; jalady) 4ally | jiall and

Lalad) 51291 1dy jad) Aadlly ) ial) aca) | BAFA2329 :(lwall ab,

BAFA1320 :(glm lkia

This course deals with the basics of managing public sector (government), discuss the
development of public management, the importance of management in government
institutions, as well as the manager's functions in public sector institutions and its role in
planning, organizing, drawing policies and setting goals for contributing to manage,
organize and direct the necessary materials and human resources in optimal.
Moreover, decision-making process, leadership, control, evaluation and continuously
following-up to ensure the achievement of organization goals in a good manner.

3V sk 53l Jadii 5 (o0 sSall) alall g Uil ciladaia 3 jlal Cilpalad Glosall 138 J iy

il Cilansge (A ol Ciilda g XS 5 A gSall il gl 355101 3 sa s Lpadl 5 Aalall

aaiil) oly 8 daabusall Calaall aan g clulpd) sy 5 aadaiill g Japladil) 8 Jiai 5 aladl

QIS 5 A5l B ylaY JiaY) Sl Apalall 5 da DU 4 i) o) sall dga 55 5 anlad) (5 510N

CHlaaY) (Gaa Cpanay Loy 3 pausall Aagliall g anill 5 A1 5 salal) 5l ) Al Mas) cillee
Ao Ui Al o Sall gl 5 ald JS5) A sall 30 e sus yall

Operations Research :&jlaiy) &l ) jaall aul

Cllas & gay 1Al ARl Rl aul | BAFA2334 ;a4

The course deals with the definition and the basic principles of operations research,
focusing on business aspects to teach student how to use quantitative data to achieve
the maximum profit and the lowest possible cost by the following models (graphical,
simple, decision tree, transportation, Customization, PERT maps, waiting matrices,
sensitivity analysis).

o8 By ol e S8 ae lleall sl A1 (gabaally iy el GBlosal) by

QAN dee 8 Gt ) peainS i) 5 el lanal) Clua 38 ALl clac Y & gua sall

8yl ddasual) i) 23kl e Lew 5 JOA (e AiSae 485 B gy ol (3ng 53
(gul.ul\ dﬂ;.\ Q)LESJ‘}!\ u_al.s)w ¢y .Lﬁ\‘); su.a:u.aﬂ\ cJail) ‘Q\J\‘)ﬂ\
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Islamic Management System :&julaiy) 4alily 8 aul

) (B gAY Al 1A al) A2l ) Al e |

This course introduces the Islamic management system, development stages, main
characteristics and functions such as planning, organizing, directing, and controlling. In
addition, this course provides the Islamic management system in the past in term of
Shura system, the caliphate, pledge of allegiance, the bureaus (ministries) such as the
Zakat Chamber, soldiers, abscess, and post. In addition, Islamic states such as the
state of Heba and grievances, with an explanatory summary of the features of human

resource management in Islam.

BAFA2340 il a3,
L) agills 55 duailad 4 Las bl Sy adaY) (B (s ola¥) plaill Al lasall 138 J iy
Lopd 4Dy A gall (g 1oy adaiilly AalUall gy ) A8l A6 ) cann 58 ol cdayladd (4

cc\‘)ﬂ\ cdiall cB\S‘}X\ Ol Jia (C_v\‘)\j)“) Q:U\)ﬂ\ Ayl (AadA) cd_)}\ﬂ\ (:UAE dus (e
oSkl dpmiin 5 028 elhae) aa calllaall g daal) 40Y 5 Jie 4Dyl QLY ) AdlaYl )
Ay 8l a1l

Marketing Management :A sy 4l el aul

G geail) 303) 1 o) 3y ) jBal) acal |

This course provides a comprehensive and practical introduction to marketing
management, students improve their ability to make effective marketing decisions,
including assessing marketing opportunities, developing marketing strategies and

implementation plans during different environment conditions.

Management Information Systems :4jsady) 4alily ) jiall aul

BAFA2341 :Gwall a3,
o8 snill Aanl g (3l g dnpada e g ) 5 iy phaill g sl (§ 5k g aaalie (Blasall 138 J bty
alae) 5 ¢ uSlginal & gha Al ja 5 Al o yall Jalas e ey g cacinall 5 4pala@Y) Cilas )
o gn L1205 o gul 510 Al ¢ ol gl pualic (g sul) Can find Lokt
eyl g g pdiall 3l laY)

410y il glaal) ala 1d al) ARl ) Al sl y

This course examines the information in making administrative decisions, the
importance of information systems, their types, characteristics, components, plans and
development strategies, in addition this course is present the types of information
systems which related to various activities of economic and community units such as
individual information systems, marketing, production, decision support, finance
Computational and their interrelations.

BAFA2342 :(wal ad,
g 5l il slaal) alai danl g iy oY) ol i Al Mas) 8 e gleall 50 GBlasall 138 sty
ali g )il (e () Al cla s s Lilis) bl i 5 Jalad 5 clgili sSa clguailiad
€2 Y e slae alas Jio adinall 5 Apalai@) Claa ol Adliaa) Aadil dalal) il sledll

Electronic Management and Information Technology :4 s 4l | 8l au

oad) L o 935 5 4 g 5SINY 500N 1 ad) AalL Sl |

This course deals with electronic management, the operation environment, and the
transition working plan for electronic management. It also discusses the concept of
electronic government and issues of protecting. intellectual property. In addition to the
concept of information technology and the benefits of using electronic information.
E-commerce :& i) 43y i) sl

BAFA2357 :(luall od

Jaall Ly (I oaill Jaal) Adad 5 48 Jaad (53 Japaal 5 A g iUV 5 1aY) Galaall 138 J iy

pssie () AdlaYly 4 ,Sal) ALl lan Liliad s 45 5 SISV ) A Sl s L LS (5 5IY)
Ay ST il shaall Jlaniad) 21 5 5 il shaall L 51 55

This course examines the concept and importance of electronic commerce, the motives

A gAY 5 el 1A sl Aadlly Rl sl | BAFA2361 :gwwal b,

behind the idea of adopting electronic commerce, the challenges and opportunities of
adopting e-commerce, the infrastructure and technologies necessary to implement e-
commerce, classification of commerce transactions, the role of electronic commerce in
business in global market, and the role of electronic commerce in increasing the
proportion of sales, profits, systematic payments and marketing. Finally, providing a
protection way against electronic crime and taking the legal action.

i g IV 5 lacll i 5,88 ¢ ) )5 adl gall o clgiaanl 5 A5 SIVI 3 jlaill o ggde Blosall 138 J sl
3 Sl oda 3yl A BN i) 5 diall Al 95 KA 028 35 (S) g5 A G il 5 lpaaill
3l alle & uludS 55 SV ol Jaliall 055 lacll Cillalas Caiali s Jlae ) 3l
8 Gapmiill 5 adall alai g L Y1 Cilaanall A 30k ) A A5 I 3 ladll ) ga g allall 35l
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Business Administration Apps (1) & 4allly el aul

(1) @bl & ) byl Ay ) iy ) 8all awd | BAFA3251 :guall 4

This course aims to provide students with computerized practical skills to conduct
business operations and a proper use of computer systems with less time and more
efficient way. Topics that will be discussed in this course
Microsoft Office - Word processing using MS Word - Spreadsheet using MS Excel -
Graphic Presentation using MS PowerPoint.

< g Jib 4l lleal) o) jaY Ao saal) leall Sl lealls llall 3y 35 ) Glasall 138 Ciagy
cstnall el (3 g 233 Lay o saslall aladiinly 4 o) colipdaill 4 jlae IS (g BeliS S
Microsoft Office - Word processing @3lwall 13a 8 Lgiddlia siin Al gl gall
using MS Word - Spreadsheet using MS Excel - Graphic
Presentation using MS PowerPoint—

Business Administration Apps (2) & 4allly ,sal) aul

(2) ool 4 ) el 1Ay al) Ailly ) j8all awd | BAFA3265 :1uall o

This course aims to provide students with computerized practical skills to conduct
business operations with less time and more efficient way, through a proper use of
computer applications. Topics that will be discussed in this course
Database using Access - MS Project - MS Publisher- Communication using Outlook-

QM

g Jib 4l Sllaal) o) jaY Ao saal) Aleall &l lealls Allall g 35 ) Glosall 138 Corg
lnall Jasll (3 g 230 Lay o el ladiinly 4 play) clipdaill A jlee IS (4e 3eliS S
Glsall 138 3 Lgidilie afins ) gaucal gall | allall
Database using Access - MS Project - MS Publisher- Communication
using Outlook- QM

NGO Management :&ulaiy) AL ) j8al) aul

40aY) clalalal) 1y) 1 ) dallly el aul | BAFA2367 :guwa 4,

This course aims to understand the nature work of civil organizations and their role in
serving and developing civil society. This course provides the student with skills of
setting standards and fundamentals of organizations that contribute and develop
community, and the course addresses the following topics the entry of NGOs, law and
institutions Eligibility, Management of NGOs, Community Participation and Networking,
Development Department, and Fundraising.

(ol aainall johaig dead il )05 AdaY) Clabiiall Jae dapds agh ) Glsall 138 Cangy

il lee a5 gt Al Cilalaiall o3gd a1 5 pbaal) gy < jlea allall Cilus)

clabaiall Jae 40 aal gall () Glasall 3 ka5 cbaelal gl 28K ) ALYl dyeainl)

clundil] 5 duaaiaal) 48 HLaall Al cilin sl 3 )3 Adall classall 5 o $lEl) e KA1l e
sl Gl 5 daill) 3 )

Research Methodology & jdady) 4l | jaal) aul

alad) Gl zalia tda al) 43l ) jial) aud | BAFAS3326 :guwa 4,

This course will provide an opportunity for participants to establish or advance their
understanding of research through critical exploration of research language, ethics, and
approaches. The course introduces the language of research, ethical principles and
challenges, and the elements of the research process within quantitative, qualitative,
and mixed methods approaches. Participants will use these theoretical underpinnings
to begin to critically review literature relevant to their field or interests and determine
how research findings are useful in forming their understanding of their work, social,
local and global environment.

Ol sindl SR G (g ggalall Gl Ly oy Gl ol ghadlly alall Canall sl Blasell J sl
3lE o) 5 sl HLadly Cilaca i) delia g cCuadl alasl g WG daat g dadiall A4S
fban ) el e il Lebila s Lot 55 Leitoai 5 ila slaall & Gk cslalind)
uladl Jaidy | (alall Conll pad sall (3 55 dalary ALl A8 il Gadlaiul 5 cclibnd) Jilail
8 sl oY) Eaal e lee Sl JMA (e AUl <l )38 5a3 ) salall o3g]  pdail)
saladl sl
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Administrative Communication 4 daiy) dally ;e aul

A ) LAt o) Aallly ) jRall aad | BAFA3335 :guwal 4,

This course providing knowledge about the communication in general. The course will
be focusing on administrative communication in term of communication theory,
communication within different cultures and what are the skills that needed in
communications such as, listening, non-verbal communicating, meeting and interview
skills. These topics develop students’ skills during all his life stages and aspects.

Ale 3 gy Juai¥) o seda a6 e Jaad Al Cle gia gall (10 de gana Glasall 138 J iy
Jlihy & Adliae lald Jh 8 Juasyl s Juasy) 4y Jie el 5 ) sean g 0¥ Juai¥l
Gl leall e o gual) 8L Sy adlll e Juai¥l g g Laiul) 3 jleaS &l jlgall (10 e sana
Cile g gall 238 5 3ol Jall 5 cOUlaall 5 cileLaia¥) Jie Juai¥! ol (oany Sl oLy 4 330
Alanll 5 dalall Afls il s e Jlad g ala il (8 Ul ) jlea joshaip el (e Jaad

Sales Management :4; sy 4allly  jial) aul

Slagaall 303) 1A ol A2l il aud | BAFA3343 :uwa 4,

This is a comprehensive course in sales management principles and methods featuring
allocation of priorities to the company's sales objectives and responsibilities; formulation
of sales policy; tasks of planning, organizing, staffing and controlling the work of the
field sales force. Understanding the human dynamic in managing salespeople and
discussing some of the opportunities and challenges that sales managers face in their
day-to-day work. Discussing the role of sales management in the broader corporate
environment and the career opportunities that are available working in the sales and
sales management functions. The course also reinforces the need for sales managers
to display strong ethical behavior with customers and employees alike.

Y bl o) JleeY (g1 aadaiill 5 all (o5 ilagaal) 53] Aale (slasall 138 J L
Cilogally agal 4S5 agililSay agn yxis b JLEA) Jilig s age) il s aud) G stia caul) Jalial
llgiaal) 48 jal dulul) aalid) Joliy WS | il ) aae aelelad 4S5 agila slaa jalian 5 dnill
c).\a...uﬂ\ A_l\J\)E sw\ﬁﬁjé\ad\kgbm ssﬂl@.ﬁamj\%\.a;ug)hm &gjﬁ)\ﬂ\ )}.L:ﬂ\j
ke Y1 Ll 5 a5 gl <l ) 8

Production Management :& s 4l | jaall aul

ZLOY 5080 A al) AUl ) Rl e | BAFAS3344 :guwa 4,

This course deals with production management, the basics of project construction and
factors that affecting the choice of factory site and organization. This course also
includes methods of purchasing, maintaining and replacing machines, identifying types
and shapes of goods, studying time and movement, preserving the safety of workers. In
addition, introduce the optimal mix methods of production, skills needed to predict sales

and manage the sales process, and methods used to manage personal sales.

il a8 ga JLia) 85 gl Jol g2l o 5 pdiall olii) bl (LY 3 1) Glasall 138 J iy
Liilia s YY) o158 Gk o el 1 Jaidy WS @l Balall ¢l yaiall g aadati g
Oalalall Aads e ddadlaall (S all 5 e 3l Al o LSl 5 abdl ) il ayan g Ledlagi

81 5 Cilrggally iill A 53U <l jlall (zUEY) jualic 7 el il aladind) 3k ) dsLaYl

Gkl s (Jlaall 138 8 daodinuall ddlany) Cullal) e Ca el J3A (e lld  dpagll dglanl)

el aadl Gllee 310 8 daiall

Purchas and Inventory Management :4 jlad¥) 42l 8al) aud

ORIl o i) 8030 sda jad) A3l ) jRall s | BAFAS3345 :Guwall ad,

This course provides the concept and fundamentals-of purchases and inventory and
tools to retain enough inventories to assure high levels of customer service, while
avoiding excessive inventory levels that can create losses. Topics covered include
inventory policies, materials planning, purchasing and the supply chain, receiving,
storage, shipping, production activities, record accuracy, warehousing efficiencies,
measurements, and much more. This course covers a mix of classic and advanced

management techniques to keep firm control over the mix and amount of inventory.

Adlall (S LS euaall a Apalall Al Sl a5 oy i) 5 il yidiall o sefa Glusall 138 J sl

elad) SEl) 4 e aeluy 135 cp il o) )il by (A aled) i) Ol LS (g
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Human Resource Management 4 slady) dallly | jiall audl

Ayl 3 ) gald 180 1A ad) ARl ) jRall anad | BAFAB3346 1w 4,

Students are introduced to the management of an organization's workforce through the
design and implementation of effective human resources policies and procedures. Key
functions such as recruitment, selection, development, appraisal, retention,
compensation, and labor relations are examined. Implications of legal and global
environments are appraised and current issues such as diversity training, and rising
benefit costs are analyzed. Best practices of employers of choice are considered.

81 B plal (85 55 sl Al Jal gl 5 Al La sk g o) EN1 55100 o sede (Blusall 138 Jslity
A sllaal) Alalall (5 58l Callainnd 5 Canall ¢Jaall Jila cilalal) (5 sl Japdads ol 3315 1) andais

el Jas bl JSLsa ) AELYL (g laY) aadaill Jals

Financial Management :4 s 4allly | 8l aud

Allall 310y 1d o) dallly ) j8al) ol | BAFA3347 :Guwall ob,

Students develop a basic understanding of business finance which deals with how
organizations effectively manage their operating and fixed assets and fund them with
an optimal mix of debt and equity financing. Topics include financial statement analysis
using financial ratios; financial forecasting; working capital management and short-term
borrowing; valuing financial assets; cost of capital; capital budgeting and risk; capital
markets and sources of long-term financing; dividend policy; and foreign exchange.

Ll Al ol alainly  Jall Jalail o ) gall Adlall 5100 o sgde (Slusall 138 J ity
ot o) saY) alatind 5 Hleiiu¥) ds sl (Jal) Jishay yuad Jysalll jabias Gyl L)
) 5a) Al 5 ) iyl A lail ) JSed) ¢ laiin) g 4 i) culal jEY)

International Business Management :4jsady) 4alil ) jall aul

4 gal) Sl 8 18] 1 al) Al ) j8al) aud | BAFAS3349 :Guwal ad,

Overview of the international business terms and methods used by firms which
engaged in international activities; during the fluctuated international environment, risks,
globalization and dispute international investments. The course also addresses
multinational companies, integration and economic partnership, in addition to specific
administrative and economic theories.

e Bl 51y 8 dagial) b 5 3kl 5 il sall 4y jlaill clallaaall Blusa) 138 J 5l
Laulul) Hlaladl 5 5 puiall 4 sall Zall 5 4p0LaBY) dal gall Q8 Lpa Hlad) (31 ) 2z
AS) il 5 eV ecbpuiall Saneie S Hall il Jgbin WS A gall el lain) Jsa gl 530
Saasall ala@BY g 4y laY) el plail) ) dalaaYl cdualaidy)

Banking and Insurance Management :4: sy 43l | i) aud

Calill g & il B 1) s sl Aadlly Rl el BAFA3352 :(skuall ad

This course deals with banks, their origins and effects on economy, the financial and
banking system in Palestine, financial statements of commercial banks, money
creation, sources of commercial banks, development and management of funds
sources, foundations of operating funds, forms of resource employment within

commercial banks and their relationship to central banks. The course also includes the
types of risks and how to face it, the types of insurance and policy contracts such as life
insurance, death insurance, mixed insurance, and how premiums are calculated.

& s paal) 5 ) Al cala®Y) e L) il Lalis bl 5 ol i) slasad) 138 J sl
ban s la) 5 Agaii iy jlaill & i) jalias casiill la g jladll @l sl 20U L3 il ¢ pplald
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Quality Management Total :& s 4l el aul

ALaL&Y Bagadl 30 rdu al) 43Uy | jal) s | BAFA3353 :guwal 4,

Quality Management provides the basics in quality management methods in various
applications such as product development, production planning and production as well
as the introduction of quality management systems. In addition, this course provides the
principles of leadership, culture and partnerships companies. Give an overview about
the seven tools which are measurement methods, posting quality function, JIT style,
group methods, restructuring philosophy and defect repair.

e Capail) AaLaYL gl sl g ALLEN 82 sl 5 51a) o shad 5 Al fsalaall GBluall 138 J ity
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Office Management :&; jdady) 43l ) jaal) auil

LSl B 1) rd ) ARl 5 jBal) aud BAFA3358 :(fuall 2

The course covers recent trends of office work, and the office's relationship with other
departments. In addition, office building, its design, the physical environment of the
office, written communications, secretarial and electronic office work.

Sl ABNe o Al Jlae Y1 & Lpaad) claladV)  daiiSall Jlae Y1 Glsall 13 J sty
LAY Jila s s ecii€all dalal) il 5 daanai s €I e ) ddlaa) 5 A Y1 il oyl
L I Sl 5 Ly Sl Jlae 5 dpist)

Entrepreneurship Managing Small Business :4jlay) 4alily  jaal) audl

jall e g pdiall 5l Babp ) i adl &adly pRal) awd | BAFA3360 rcibuall o)

This course introduces students to the concepts, opportunities and challenges
associated with the creation and management of entrepreneurial and small
organizations. This course discusses innovative and contemporary approaches in
addressing areas such as starting, acquiring a business, succeeding in business, and
franchising a small business venture.

AL QST 5 alid ol 5 430 Jaan s ppall & 5 el sgda Ao Cajaill I Glasall 128 Cagy
51205 Leadl ga JLiial o hanll (g i s Lel s sobma 5 Lmapndi 4S5 5 ppiaall Cle 5yl
Bowaall g jliiall ) guitl) ddadll g e giosall 5 il jidall

Money and Banking :djsady) 4y ) jaal) au
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This course addresses the concept of monetary and its stages of development, various

monetary theories, concept of monetary policy, tools, goals, central banks, commercial

banks and specialized banks and their importance to the national economy, as well as

the concept of foreign exchange markets, theories of exchange rates, and the evolution
of the global monetary system.
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Principles of Marketing :4jsady) 4alily 5 84l audl
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This course is designed to serve as an introduction to the basic principles of marketing,
practices, and the application of these practices. This course examines our present-day
marketing system from a managerial point of view and has a current events.component
to help emphasize the marketing principles in today’s business world. - Subjects covered
include consumers, market research and target markets, feasibility analysis, products,
promation, channels of distribution, pricing, international marketing and use of
technology in marketing.
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Fundamental Investments :4 sy 4l | 8l aul

i) Gnad g o) Bl ) jial) | BAFA3363 :wal 4,

This course deals with the basic concepts of investment, its characteristics, areas,
tools, and markets for these tools, risks and returns, as well as the concept of
investment companies, their establishment, nature, characteristics, types, calculating
their returns and stock prices in financial markets and the methods of their evaluation.
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Knowledge Management :4jslady) 4aly ) jiall sl

4 aal) 50 1A ad) AL el aud | BAFA3366 :guwal )

The value of most organizations today greatly exceeds their net tangible assets. This
course addresses contemporary issues in managing knowledge, intellectual capital and
other intangible assets. Beginning with a view that these intangibles are strategic
assets, the course will introduce the fundamentals of managing knowledge and
intellectual capital, understanding some of the measurement issues, processes and
cycles involved in their management and the specific issues in managing knowledge-
based workers and the organizations in which they work. The course then turns to the
strategic issues of creating value from flows in intangible assets and organization
structures to support knowledge and intellectual capital development leading to an
examination of the management of knowledge intensive businesses.
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Integrity and Transparency &) A&l ) 8al) aud
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This course covers the basic concepts of all kinds of corruption, combating corruption,
accountability and laws that contribute to mitigate the corruption, general concepts of
integrity and the challenges of the integrity system.
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Innovation Management :4; ¥ 4adlly i) aul
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The course aims to provide students with basic concepts and awareness in innovation
management. The course covers areas such as the importance of innovation,
leadership in research and development, management of innovation and technology,
partnerships, networks and alliances, product and process development,
commercialization of research as well as entrepreneurship and business creation.
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Organizational Theory :& sy dallly ) il au

daliial) 4l 1dp o) A2l Rl and BAFA4341 :(iuuall ad

This course is an overview of the fundamental concepts of organizational theory and
design in the context of a postindustrial and increasingly global society. The study of
organizations encompasses several key knowledge areas essential to today's manager
the impact of technological and workforce changes on society, organizational ethics
and social responsibility, global issues, history of management thought and its
relevance for managers today, and systems thinking and the challenges of managing in
today's complex and rapidly changing environment. Discussion addresses essential
concepts in organizational theory and design, including measuring effectiveness,
organizational life cycles, options for organizational structure, and becoming the
learning organization.
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Contemporary Administrative & A&l Sal aul
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This course studying and reviewing modern managerial concepts, strategies and
policies of all productions areas financial, marketing and human resources
management in light of change management and unstable environment. In addition,
providing students with the necessary skills to analyze local and international
management positions through identifying the experiences of successful countries and
companies in this context.

BAIS 8 Al Ay ay) Slabd s clad) iud) s aelid) daal ye s A3 el 13 45
26 Al 5 il 551y Jl (8 4 8l 2 ) gall B 1) 5 A sl 5 Al 5 Al L)
Al g 3151 Alaall 2 1Y) Gl gl Jalal e 53U el Bl a5 58 L ALY 6 _iasal
bl 138 3 Aaall S Hh s olad ) il DA (g

Administrative Readings in English :4judaiY) 4allly | 8l aud
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This course covers the common English terms used invarious business fields such as
finance, marketing, individuals, operations, etc., so that the student's will be able to
engage in any practical and academic activity.
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Crisis Management 4 sy 4allly 4l au)
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This course on crisis management offers participants the basics in-identifying,
preventing, and controlling crisis situations. Crisis management basics, from
preparation to training and compliance are discussed, as are various stages of a crisis,
and the need to establish a crisis management team. This course also helps
participants identify potential risks or situations that may precipitate a crisis or
emergency and learn approaches on how to respond to such incidents.
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Computer System Administration &l A&l ) 8al) sl
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This course offers the most used programs in business fields where the student gets
familiar with writing administrative texts, business letters and CVs using Microsoft word
as well as how to handle business mathematical works using the electronic
spreadsheet program. Also, PowerPoint slideshow program and project management.
In addition, using the Internet and e-mail.
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Strategic Management & i) 4l ) j5al) aud

Aa) N 301 sA el ARl ) sRal) andd | BAFA4354 1w 4,

This course examines the concept of strategic management, and its importance to profit
and nonprofit organizations, management strategies and policies, development process
of strategies, analysis of environmental factors affecting business policies, practical
cases of the most important management policies, and business models for strategic
planning.
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Industrial Training A 4l il sl
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This course related to different management skills such as planning, organization,
control and decision-making, so that the student deal with each function of business
functions practically in the working environment and learns the process of making
different decisions within the institution, as well as how to prepare, offer and implement
various types of plans within the organization, whether they are long or short term.
Additionally, improving student skills during practical training by observing the real
working environment.
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Graduation Project :4jsiay) 4aliy ) jiall aul
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This course related to prepare scientific research that deals with a research problem in
the business field in accordance to the principles and rules of scientific research by
following the academic supervisor recommendations and comments. The project needs
to discuss current issues in the field of business and management.
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Business Development :4sady) daliy ) jiall sl
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This course examines the capabilities and skills for all management levels, introduce
the student to the main theories and techniques that needed to develop management
skills, as well as train the staff and employees and develop their skills to contribute and
be able to hold the evolving and changing work requirements.
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Small Project Management :&julady) 4l ) j5al) aud

This course covers the basics of small projects and their importance, characteristics,

B yshal) a jLdiall B 03) 1 jad) A3l ) jial) anl

advantages and disadvantages, as well as the different approaches to study and
develop a business plan which included a strategic planning to organize and finance
the project to achieve the expected goals.

Financial and Monetary Market :4 jasy) 4l 8al) aul
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This course addresses the financial and monetary markets concepts, their importance,
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role in the economy, types, efficiency, investment tools, technical and basic analysis,
financial institutions, executive control procedures and laws, and financial systems and

polices.
Project Evaluation and Analysis &) 4l j3a aul
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This course examines how to use the scientific basics of data collection about the
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project, studying and analyzing it in order to reach results that determine the viability of

the project from various technical, marketing, financial and social aspects. And also
introduce the fundamentals financial analysis, cash flow, methods of evaluating

investment projects and choose the best project. In addition, this course is concerned
with how to prepare applied studies for different projects.

Advanced Computer Application Skills 4y 428y ) jiall al
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This course related to the basic concepts of using computer and-information technology
so that it enhances students' abilities of using Microsoft office programs, especially
power point - windows - word - excel -, information network, electronic correspondence
and databases Access.
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Corporate Governance :4julaiy) 4y 8l aul

This course aims to clarify the concept of corporate governance and clarify the
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relationship between executives’ managers, board of directors and stakeholders, in
addition to identify the principles of governance published by the Economic and
Executive Organization, and know the reality of corporate governance in Palestinian
companies which have been listed in the Palestine Stock Exchange.
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Financial Mathematics :&saiy) 4y il aul
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This course develops the financial mathematics required for the analysis of financial
transactions. Topics covered include mathematics of compound interest; analysis and
valuation of annuities, bonds, loans and other securities; yield curves and
immunization; introduction to stochastic interest rate models and actuarial applications.
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Principles of Statistics &y 4l ) il au
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The module discusses the data collection methods, the definition of the sample and the
population, types of samples and methods selected, classification and display data
graphically and tabular with a detailed study of measures of central tendency,
dispersion, and skewness and principles of probability theory, random variables and
discrete probability distributions, related probability distributions, and calculate the
expected variation of these distributions, the study of sampling theory, correlation
coefficients and simple linear regression.
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